schoolwires

USER GUIDE
Chapter 1|
Using Schoolwires Styler™

Schoolwires Academic Portal
Version 4.0



Schoolwires Academic Portal 4.0 Using Schoolwires Styler ™

TABLE OF CONTENTS

Introduction to SChOOIWIrES® SEYIEI™ ... s 1
INEFOTUCTION ...ttt b et benae b 1
How to Access Manage Site Templates Page........ccoovriviieiiiieiieneeie e 1
Buttons on the Manage Site Templates Page.........cccveveiieieiiieseeie e 2
TOP BUITONS. ... 2
Individual Template BULLONS.........ccoovieiieicie e 3
How to Apply a Template to YOUr WEDSIEE ........cceviiiiiiiiieiieee e 4
How to Make a Template ACHIVE .......cveiieiieeccceee e 4
How to PUBliSh @ TEMPIALE........coeiiieiiece e 5
How to Apply a Different Template to @ SUDSITE ........cccoevveriiiieiece e 5
How to Change the Name or Description of a Template..........ccoccovviviiiniinie e 7
HOW t0 EXPOrt @ TEMPIALE .......ooviiiieieiiee e 8
HOW t0 IMport @ TEMPIALE.........coeeiecie e 10
How t0 ReEMOVE @ TEMPIALE ..o 11
Overview 0f SChOOIWITES SEYIEI™ ..o e 12
Navigational EIBMENTS ........ccooiiiiieie e 12
Breadcrumb NavIigation ..........cccocveiiiiiiic e 13
HOME LINKS ..ottt sttt nte e enes 13
Tabs WIthin STYIEI™ L. 13
WOrking With TEMPIALES.......cc.oiiieiie s 16
HOW t0 Edit @ TeMPIALe ......coveeeeciecee e 16
How to Edit Layouts (Regions Tab/Right Frame Shortcuts)..........ccccccevvevviiveninenne. 17
Using ActiveBIOCK® TEChNOIOGY ......vuvvieeeeeeeeeeeeeeeeeeeeeeee e seenenean, 19
How to Edit Page Options (Page Options Tab) ........ccccveereienincnenisesieeeeee e, 23
How to Edit Navigation Options (Navigation Options Tab) ..........ccccccevvveveiiieinenne. 27
Channel NaVIGAtION ..........ccveiiiiiiiii e 27
SECtioN NAVIGALION........cciiieee et sae e 36
How to Edit Advanced Styles (Advanced Styles Tab) .......ccccoceviniinniniiiiinen 38
How t0 Edit EItOr STYIES ......ccoveeieiieeeece e 38
How to Edit Template SIS .......cooiiiiie s 40

How to Edit Head Content (Head Content Tab)........cccccovvveviiieiieie e 41

Creating a NeW TeMPIALE .......oovoiiiiiiiee e 42
Required Images for Hierarchy List Navigation...........cccccoveieeieiiciecic e 42
How to Create Channel Buttons for the Channel Section Menu (Image-based
B 1= ] 0] Fo U =T OSSO USSR 42

How to Obtain Channel ID NUMDEIS.........c.ccoviiiiiie s 43

Formats for the Images for Channel BUttons............ccccccovveviiie e 44

How to Create @ New TemMPIALe.........cccoiiiiiiiieice e 44

User Guide Page I1-i



Schoolwires Academic Portal 4.0 Using Schoolwires Styler ™

Introduction to Schoolwires® Styler™

Introduction

choolwires Styler™ is an additional software option that allows Site
Directors to design, edit and manage templates, to import and export
templates and to otherwise control the look and feel of their sites and
subsites. This chapter is intended for Site Directors whose
organizations have purchased Styler™.

How to Access Manage Site Templates Page

Whether you are creating a new template or editing an existing template, after
signing in, you will access Styler™ through the Manage Site Templates task
within the Site Workspace.

To access the Manage Site Templates page:

1. Access the main site.

2. Click on the Site Manager button on the MyStart navigation bar. The Site

Workspace will display.

Click on the Manage Site Templates task. A Manage Site Templates page like
the one shown in Exhibit 11-1 will display. This is your

Template Library. Edit
button

@} Happy VYalley School District Workspace

Manage Site Templates
NEW TEMPLATE | EDIT TEMPLATES  PUBLISH ACTIVE TEMPLATE  IMPORT TEMPLATE

Current Templates

[5%  151CardinaRed-OldGoid (8 , Inactive) opTIONS BXPORT

[59  156Purple-BrightGold (72, tnactive) OPTIONS | RENVE || EXPORT

& 1SbRoyalBlue-White ( &4, active) EDIT| OPTIONS =~ REMOVE  EXPORT
Last Published: &/14/2005 4:30:02 PM

N ;
S 15fkellyGreen-White (70, Inactive) EDIT| OPTIONS | REMOVE | EXPORT

Exhibit 11-1: Manage Site Templates page

Note: Notice the number in parenthesis after each template on the
Manage Site Templates page. This is the template ID number for that
template. The status of the template (i.e., active or inactive) shows
next to that number. In addition to having the active status designation
in parenthesis next to the template ID number, the active template is in
bold in the Template Library.

Note: The status of a template on this Manage Site Templates page
(i.e., Template Library) may be inactive at the main site. However, that
template may be active and published (i.e., in use) at a subsite. See
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“How to Apply a Different Template to a Subsite” later in this chapter
for more information.

Buttons on the Manage Site Templates Page

Before beginning the discussion of how to work with templates, let’s look
briefly at the function of each of the buttons on the Manage Site Templates
page. Each of these functions is covered in more detail later in this

chapter.

o
\_:\-‘-

=

7 W

@5 Happy Valley School District Workspace

Manage Site Termplates
NEW TEMPLATE | EDIT TEMPLATES PUBLISH ACTIVE TEMPLATE  IMPORT TEMPLATE

Current Templates

151CardinalRed-OldGold ¢ 68, Inactive) OPTIONS || REMOVE | | EXPORT
1S6Purple-BrightGold ( 72 . Inactive) EDIT| OPTIONS  REMOVE  EXPORT
1SbRoyalBlue-White | &4, active) OPTIONS || REMOVE || EXPORT
Last Published: &/14/2005 4:30:05 PM

15fKellyGresn-White ¢ 70, Inactive) QPTIONS || REMDVE | | EXPORT

Exhibit 11-2: Manage Site Templates page

Top Buttons

New Template button: Click on this button to begin the creation of a
new template. On the page that displays, you will be able to:

o Name your new template;
0 Enter a description for the template;
0 Share the template with the subsites.

Edit Templates button: This button will only be active when you are
creating a new template or setting the options for an existing template.
Clicking on it will take you back to the Manage Site Templates page.

Publish Active Template: Click on this button to publish your active
template to your website. Note: If you made changes to an active
template and have used the Save & Publish button, you will not need
to publish the active template again using this button.

Import Template: Click on this button to begin an Import Wizard for
importing a template.

User Guide
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Individual Template Buttons

e Edit button: Click on this button to the right of a template to access
Styler™ to edit that template.

e Options button: Click on this button to the right of a template to:
0 Rename the template;
o0 Enter or change the description for the template;
0 Make the template active;
0 Share the template with the subsites.

e Remove button: Click on this button to the right of a template to
permanently remove the template.

e Export button: Click on this button to the right of a template to begin
an Export Wizard for exporting the template.

Note: When editing an active template, we recommend that you make
a copy of the active template so that you can work on it without
affecting the website. When you are finished editing it and ready to
apply it to your website, you can make it active and publish it. To
make a copy you:

e Export that template to your desktop. DO NOT RENAME it
before you export it or at any time during the process.

e Import the template you just exported. DO NOT RENAME it
before you import it at any time during the process.

e Rename the template you just imported. Once you import the
template, you will have two templates with the same name.
However, they will have different ID numbers. In addition, one
will be active, while the other one will be inactive. Rename the
inactive template using the Options button.

(See “How to Export a Template,” “How to Import a Template” and
“How to Change the Name or Description of a Template” later in this
chapter for more information.)
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How to Apply a Template to Your Website

In order to use a template on your website, you must apply it to your website.
You do this by making it active and then publishing it.

Note: You can publish a template at a subsite that is inactive at the main site.
See “How to Apply a Different Template to a Subsite” later in this section.

How to Make a Template Active
To make a template active:
1. Access the Manage Site Templates page. (See Exhibit 11-3.)

@3 Happy Valley School District Workspace

Manage Site Ternplates

Options

NEW TEMPLATE  EDIT TEMPLATES | PUBLISH ACTIVE TEMPLATE  IMPORT TEMPLATE button

Current Templates

[5%  151cardinaRed-OldGaid (ss , Tnactive) OPTIONS. || REMOVE

[§‘5 1SEPuUrple-BrightGold ( 72, Inactive) EDIT| OPTIONS

@ 1ShanaIBIue—white [ 4, Active) Eoim | oPT; PEMOVE | EXPORT
Last Published: £/14/2005 4:30:08 P

EXPORT

[5%  1sfKellyGreen-white (70, mactive) OPTIONS || REMOVE | EXPORT

Exhibit 11-3: Manage Site Templates page

2. Click on the Options button to the right of the template you want to make
active. A Template page like the one shown in Exhibit 11-4 will display.

@ Happy Valley School District Workspace
Manage Site Templates

NEW TEMPLATE  EDIT TEMPLATES

Template Name:
Copy 1SbRoya Blue-Whits

Description:

[ 1 would like to make this template active.

[ 1 would like to share this template with the sub-sites.

CANCEL

Exhibit 11-4: Template page

3. Click in the check box to the left of “I would like to make this template
active.”
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Note: If the template is already active, you will see “This template
is currently active” with no check box.

4. Click on the Save button. The Manage Site Templates page will return as
the active window. The template will have “Active” in the parenthesis
after its name. Note: The template will not display on your website until
you have published it.

How to Publish a Template

Note: If you’ve made changes to the active template and have used the
Save & Publish button, you will not need to publish the active template
again.

To publish a template:
1. Access the Manage Site Templates page. (See Exhibit 11-3.)

2. Click on the Publish Active Template button at the top of the Manage Site
Templates page. The date and time of the latest publication will display
below the active template. Click on the View Website tab to see the new
template on your website.

How to Apply a Different Template to a Subsite

If you have set template control at the subsite level and shared the
template, you or the Subsite Director can apply a template to a subsite that
is different from the template being used on the main site or any other
subsite.

To apply a template to a subsite:
1. Share the template you wish to make available to the subsite. To do this:
a. Access the Manage Site Templates page. (See Exhibit 11-3.)

b. Click on the Options button to the right of the template you want to
share with subsites. A Template page like the one shown in Exhibit 11-
4 will display.

c. Click in the check box to the left of “I would like to share this template
with the subsites.”

d. Click on the Save button. The Manage Site Templates page will return
as the active window. Note: You can share inactive templates as well
as the active template with subsites. Once it is shared, you or a Subsite
Director can publish the inactive template at each subsite.

2. Set template control at subsite level. To do this:
a. Access the Site Workspace.

b. Click on Customize your Site task. The Customize your Site page will
display.

c. Click on the Advanced Settings subtask. The Advanced Settings page
will display.
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d. Click on Template Setting.
e. Click in the checkbox to the left of “subsite control.”

f. Click on the Save button. The Site Workspace will return as the active
window.

3. Access the Subsite Workspace for the subsite. As you can see from Exhibit
11-5, if template control is set at the subsite level, the Manage Site
Templates task (and Edit Site Shortcuts task) will display in the
Workspace.

@ Happy VYalley High School Workspace

Good Afternoon, Patrick!

@ Edit Homepage Choose a task...

. = Mew Announcement
t)‘ Edit Calendar = New Headline
= Mew Event
@ Assign/Remove Subsite Directors Ry Alert
@ Assign/Remove Homepage Editors Spring 05 New Features
Learn mare about the latest features
released in the Schoaolwires Academic
@ Manage Content Routing el [,
@ Manage Files & Folders Tip of the Day!

You can hide a headline while it's
under construction by deselecting all
the roles, or by leaving the Active
box unchecked.

@ Manage Broadcast Alerts

’._{ Wanage Site Templates

EQ Edit Subsite Shortcuts

‘ﬁ} View Reports
@ Customize your Site

Exhibit 11-5: Subsite Workspace when template control at subsite level
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4. Click on the Manage Site Templates task. An Edit Templates page like the
one shown in Exhibit 11-6 will display.

@} Happy Valley High School Yorkspace

Edit Templates

Current Templates

active Ternplate: | 1ShRovalBlue-White “

e

Exhibit 11-6: Edit Templates page

5. Select the desired template from the drop down list.

6. Click on the Save & Publish button. The Subsite Workspace will return as
the active window.

How to Change the Name or Description of a Template
To change the name or description of a template:
1. Access the Manage Site Templates page. (See Exhibit 11-3.)

2. Click on the Options button to the right of the template you want to change. A
Template page like the one shown in Exhibit 11-4 will display.

Enter the new name or description.

4. Click on the Save button. The Manage Site Templates page will return as the
active window. The template will be renamed or the description will be
changed.
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How to Export a Template

You may want to share a template with another Schoolwires client or save a
backup copy of your template to your computer or network. To complete
either of these tasks, you will need to export the template.

Note: DO NOT RENAME a template at any point in the exporting process.
Only rename a template using the Options button to the right of the template.

To export a template:
1. Access the Manage Site Templates page. (See Exhibit 11-3.)

2. Click on the Export button to the right of the template you want to export. A
message like the one shown in Exhibit 11-7 will display.

a http:/ fdocument.schoolwires.com;/document /templatedesigner/E - | Ellil

Al ternplate assets collected. ..

MWL File created to transfer template HTIL.
Zip File created. .

Template ready for download .

Download

[&] Dore [ [ [ [# mtemet s

Exhibit 11-7: Message when exporting

3. Click on the Download button. An export dialog box like the one shown in
Exhibit 11-8 will display.

File Download

Do you want to open or zave thiz file?

@ Marme: 156Purple-BrightGold. zip
Type: WinZip File
From: document.schoolwires, com

[ Dpen ][ Save ]L Cancel J

harrn pour computer. IF you do not trugt the zource, do ot open or

@ While files from the Internet can be uzeful, zome filez can potentially
zave thig file. What's the righ?

Exhibit 11-8 Export dialog box
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4. Click on the Save button. A browsing window for exporting like the one
shown in Exhibit 11-9 will display.

Save As

Save in: | [ Standard Templates

150 olumbiaBlue-white:

1'__] 154Black-Whits

Recent L) 155Red-vehite
01 56Purple-Bright Gald

L0 157NavyBlue-wihite
@ 15cKellyiEreen-BrightGold
3 1 5dBlack-BrightGald
@ 15fKellyGreen-Wwhite

ty Documents

File name: |1SEPurpIe-Brighthld

MyMNetwolk | Saveastpe:  |windip File

Exhibit 11-9: Browsing window for exporting

5. Browse your computer or network until you find the location in which you
want to save the template file.

6. Click on the Save button. The template file will be saved to the location you
chose.
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How to Import a Template

You may have purchased additional templates from Schoolwires; obtained
one from another Schoolwires client or want to edit the backup copy of your
active template without affecting your website until it is ready. To complete
any of these tasks, you will need to import the template.

Note: A template file must be zipped (it will have a “.zip” file extension) to be
imported. DO NOT RENAME a template at any point in the importing
process. Only rename a template using the Options button to the right of the
template.

To import a file:
1. Access the Manage Site Templates page. (See Exhibit 11-3.)

2. Click on the Import Template button at the top of the page. An Upload File
window like the one shown in Exhibit 11-10 will display.

Select and upload the file...

Choose this option to insert the file from your computer or network,

| |[ Browse... |
Note: Fhe e must has a *.20P file extersion.

Exhibit 11-10: Upload File window

3. Click on the Browse button. A Browsing window for importing like the one
shown in Exhibit 11-11 will display.

Choose file

Loak in: I@ Standard Templates j Lo EF .'

= D150 olumbiaBlue-White:
’..J LI 154Black-white
CD155Red-white
CD156Purple-BrightGold
CD157MavyBlue-White

@ 15ckellyGreen-BrightGold
@ 15dBlack-BrightGold

- @ 15fkellyGreen-whice
e
I
My Documents
tdw Computer
Iy Metwork File: name: I j Open I
Places _I

Files of type: IA\I Files [*.) Cancel

R

Exhibit 11-11: Browsing window for importing
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4. Browse your computer or network until you find and select the template file
you want to import.

5. Click on the Open button. The Upload File window will return as the active
window. The file path for the template file you selected will display.

6. Click on the Next button. You will see a message that the template file is
uploading. Once the upload is complete, a pop up window will display with
the message that the template has been successfully imported.

7. Click on the Finish button. The Manage Site Templates page will return as the
active window. The template you just imported will be listed.

How to Remove a Template
To remove a template:
1. Access the Manage Site Templates page. (See Exhibit 11-3.)

2. Click on the Remove button to the right of the template you want to remove. A
confirmation message like the one shown in Exhibit 11-12 will display.

:;() Are wou sure wou wank to delete this Template? This action cannok be undone.

[ Ok H Cancel ]

Exhibit 11-12: Confirmation dialog box

3. Click on the OK button. The Manage Site Templates page will return as the
active window. The template you removed will no longer be listed.

User Guide Page I1-1
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Overview of Schoolwires Styler™

As you can see from Exhibit 11-13, the Styler™ window consists of two
frames. They are:

o Left frame, from which you access various Styler™ tasks through a
series of tabs.

e Right frame, which provides you with shortcuts for editing the two
page layouts for your website. These same layouts are also available
on the Regions tab in the left frame.

< Home

~apy1SbRoyalBlue-White Template

m :

Homepage Layout
Click belows to edit a region,

PREVIEW
Helpful Web Design Links

There are many excellent web design and development resources available. Here are a few of them.

Sub Page Layout
Click belows ta edit a ragion.

+ Yale Web Style Guide, 2nd Edition
+ Webmonkey: The Web Develoner's Resource
+ W3Schools Online Weh Tutorials

Copy 15bRoyalBlue-
White

Number: 73
Status: Inactive

Exhibit 11-13: Schoolwires Styler™ window

Under the page layouts in the right frame, you will see the name of the
template, the ID number for the template and the status of the template. The
status of a template can be either active or inactive.

Navigational Elements

Within Styler™, there are three main navigational elements. These are:
e Breadcrumb Navigation
e Home Links
e Tabs within Styler™

Welcome to the Schoolwires® Styler™

The Schoolwires Styler alows web designers and developers to create a custom look and feel for their website, When editing the template, R 2 h f

you may choose to edit the homepage layout or the sub page layout or both lavouts, Within the homepage layout, there is anly one editable I g t ram e
region. ¥Within the sub page layout, there are three editable regions. To edit the template, choose a layout and region from the Region Explorer

on the right or from the Regions tab above.

Template name,
ID and status
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Home Links

Homepage Layout
Click below to edit a regicr,

PREVIEW

i_EALEH DAR | : Sub Page Layout

Click below to edit a ragion,

[$WELCOMETEXT $]
| Today is $D1!

|% Announcements L
[$ANNOUNCEMENTS$] |
& Headlines & Feafures
[$HE!—\Q'LINE‘S$] 15bRoyal Blue-White
Number: 64
Status: Active
|
i | ’ \ ik | l |_
HTML\ FRNW}Shnw: [ alyphs [ Borders edit with @ | G

Save Save & Publish Cancel

Exhibit 11-14: Schoolwires Editor opens in the left frame

Breadcrumb Navigation

There is breadcrumb navigation just under the tabs. This enables you
to see the tab or page on which you are working and gives you an easy
way to naviagate backwards. You will see this breadcrumb navigation
throughout Styler™.

Home Links

Clicking on “Home” in the breadcrumb navigation will take you back
to the Home tab. Clicking on the “Home” link at the top of the right
frame will also take you back to the Home tab of Styler™.

Tabs within Styler™
Within Styler™, you will see six tabs. These will be covered in more
detail later in this chapter. The tabs are:

e Home Tab: Besides a brief introduction to Styler™, the Home
tab contains links to just a few of the many excellent web
design and development resources that are available.
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Regions tab: When editing a template, you may choose to edit
the homepage layout or the sub page layout or both layouts. To
do this, you can choose a layout and region from the Regions
tab in the left frame or from the shortcuts in the right frame.
The layouts and regions you can edit are:

0 Homepage Layout: Within the homepage layout, there is
only one editable region, the homepage region.

0 Sub page Layout: Within the sub page layout, there are
three editable regions. These three editable regions are:

Top Region, which generally should contain the
Channel-Section navigation.

Left Region, which generally should contain section
navigation (auto list of pages or the section hierarchy
list)

Footer Region, which can contain items that you wish
to appear on every page of your website. These might
include items such as contact information or copyright
information.

Note: If you wish this information to also appear on
your homepage, you will need to place it at the bottom
of the homepage region within the Homepage Layout.

When you click in a region, it opens in the Schoolwires Editor
in the left frame of the window as you see in Exhibit 11-14.

Notes on the Schoolwires Editor within Styler™:

The Save & Publish button will be only available at the
bottom of the Editor if you are working with the active
template. If you are working with an inactive template,
you will only see a Save button at the bottom of the
Editor. You publish an inactive template from the
Manage Site Templates page for the main site. You may
also publish a template at a subsite that is inactive at the
main site provided that it has been shared with the
subsites. See “How to Apply a Different Template to a
Subsite” earlier in this chapter.

If you are creating a new template, the Editor will be
blank when it opens.

Regardless of whether you accessed the page layouts
from the Regions tab or the shortcuts in the right frame,
the region that is open will appear darker in the right
frame and you will now be working on the Regions tab.

User Guide
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e The Preview button under each of the layouts allows
you to see how that layout will appear on the website
without making the template active. The Preview button
in the Editor provides you with a preview of the page
within the Editor.

Page Options tab: You will select the appropriate settings for your
pages on the Page Options tab. These settings will affect every page
of your website. These settings include:

0 Background Settings

o0 Textand Link Color Settings
o0 Margins

o Alignment

Navigation Options tab: You will select the desired settings for your
channel and section navigation objects on the Navigation Options tab.
On this tab you will select:

o Channel navigation:

= Navigation Type: choose between image-based and text-based
navigation;

= Display or hide Home button;
= Display or hide Calendar button;

= Menu Options: set the appearance of the section drop-down
lists on the channel bar;

= Button Options (text-based navigation only): set how buttons
display on the channel bar.

o0 Section navigation: set the options for the appearance of the page
links (auto list or hierarchy list) for your sections.

Advanced Styles tab: On the Advanced Styles tab, you will use
Cascading Style Sheets (CSS) to set:

o Editor Styles: styles for the Schoolwires Editor

o Template Styles: styles to format Schoolwires template elements
such as Headlines and Announcements.

Head Content tab: You will enter Head content such as JavaScript™,
Meta Tags or custom styles on the Head Content tab.

In summary, within Styler™, you will use three main navigational
elements. These are:

e Breadcrumb Navigation
e Home Links
e Tabs within Styler™

User Guide
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Working with Templates

How to Edit a Template

Since your Schoolwires website comes with either a standard or a custom
template, you may use Styler™ to edit a template more often then you use it
to create a new template. “How to Create a New Template” is covered later in
this chapter, however.

To edit a template:
1. Access the main site.

2. Click on the Site Manager button on the MyStart navigation bar. The Site
Workspace will display.

3. Click on the Manage Site Templates task. A Manage Site Templates page like
the one shown in Exhibit 11-15 will display.

Edit
button

@} Happy VYalley School District Workspace

Manage Site Templates
NEW TEMPLATE | EDIT TEMPLATES  PUBLISH ACTIVE TEMPLATE  IMPORT TEMPLATE

Current Templates

& 151CardinalRed-OldGald [ &2, Inactive) OFTIONS EXPORT

@ 1S6Purple-BrightGold ¢ 72, Inactive) EETNEY WEEMRES WERTRE

& 1SbRoyalBlue-White ( &4, active) ECIT | OPTIONS | REMOVE  EXPORT
Last Published: &/14/2005 4:30:02 PM

s 5
[5%  1sfkelyGreen-white (70, nsctive) OPTIONS | | RENOVE || EXPORT

Exhibit 11-15: Manage Site Templates page
4. Click on the Edit button to the right of the template you want to edit. A
Styler™ window like the one shown in Exhibit 11-16 will display.
Note: At this point, you will have three browser windows open:
e End User
e Site Manager
e Styler™
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Copy1SbRoyalBlue-White Template D

Homepage Layout
Click below ta edit 2 regian,

Welcome to the Schoolwires® Styler™

The Schoolwires Styler alows web designers and developers to create a custom look and feel for their website, When editing the template,
yiou ray choose to edit the homepage layout of the sub page layout o both layouts. within the homepage layout, thete is only one editable
reqgion., ¥Within the sub page layout, there are three editable regions. To edit the template, choose a layout and region from the Region Explarer
on the tight or from the Regions tab above,

PREVIEW
Helpful Web Design Links

There are many excellent web design and development resources available, Here are a few of them, Sub Page Layout

Click below to edit a region,
+ Yale Web Style Guide, 2nd Edition
» Webmonkey: The Web Developer's Resource
+ Waschools Online Web Tutarials

FREVIEW

Copy15bRoyalBlue-
white

Number: 71
Status: Inactive

Exhibit 11-16: Schoolwires Styler™ window

How to Edit Layouts (Regions Tab/Right Frame Shortcuts)

If you wish to edit the layout of your homepage or the layout of any region
of your subpage:

1. Click on the layout/region you wish to edit on the Regions tab or the
shortcut for it in the right frame.

2. Make the desired changes to the template layout. See Chapter 8: “Using
the Schoolwires Editor” for more information on how to use the Editor
as well as round trip editing with Dreamweaver® and FrontPage®.
Remember, you must have the software installed on your computer to use
round trip editing. Anytime you access the Editor, you have access to
ActiveBlocks® from the Toolbox.

In addition, when you are working in Styler™, you have access to
Template ActiveBlocks® from the Toolbox within the Editor that
appears in Styler™. ActiveBlock® Technology allows you to
easily harness the power of scripting within your website. See
“Using ActiveBlock® Technology” later in this section for more
information.

3. If the template is not an active template, click on the Save button on the
bottom left of the Editor to save the changes to your layout. A message
will display on the bottom of the Editor, confirming that your content has
been saved and indicating the date and time it was saved.

4. If the template is an active template, you may click on the Save & Publish
button on the bottom of the Editor to simultaneously save the changes to
your layout and publish the template. A message will display on the
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bottom of the Editor, confirming that your content has been saved and the
template published. It will also indicate the date and time it was saved and

published.

Note: When you are working in the Editor in Styler™ and you
attempt to exit the Editor (e.g., Click to move to another tab; click
on the Cancel button; click on the Preview button in the Region
Explorer; or attempt to close Styler™), you will be prompted to
save your changes. (See Exhibit 11-17.)

Microsoft Internet Explorer |5|

\ ? ) Do you want ko save your changesy

[ Ok, ] [ Cancel

Exhibit 11-17: Prompt to save changes

e If you do not want to save your changes, click the Cancel
button. The action you were attempting will be completed.

e If you want to save your changes, click the OK button. A
confirmation message like the one shown in Exhibit 11-18

will display.

Microsoft Internet Explorer |E|

' "-'., Your ikem has been saved.
-]

Exhibit 11-18: Confirmation message

e Click the OK button. The action you were attempting will
be completed.

See Chapter 8: “Using the Schoolwires Editor” for more information on
how to use the Editor.
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Using ActiveBlock® Technology

ActiveBlock® Technology allows you to easily harness the power of
scripting within your website. Within Styler™, these building blocks
allow you to easily create and edit templates.

Note: If you know the code for an ActiveBlock®, you can enter it
within the Editor just as you would other text.

There are two types of ActiveBlocks™:

e Standard ActiveBlocks™, which are available when you are
working in the Schoolwires Editor. (See Exhibit 11-19.)

e Template ActiveBlocks™, which are only available when you
are working within the Editor from within Styler™. (See
Exhibit 11-20.)

Standard ActiveBlocks™

Page Layouts Page Lavouts
[ Rich-Media Objects [l Rich-Media Objects
47 activeBlocks® 47 activeBlocks®
S Template ActiveBlocks® 7 Template ActiveBlocks®
Insert... Insert...
Select an Itern and Click Hext, Select an Itern and Click Mext,
-~ Long Time {12:00:00 AR} L |}
ﬂ{ Current User's Firsk Mame O = }u’f c =
Short Time (12:00)
ﬁf Current User's Last Mame O }‘x/ O
Section Mame
}6’ Current User's Full Mame (] =3 ;jf O
Channel Mame
,‘f'{ Current User's Zip Code [] ﬁ ©
If Role In List Example
/Xf Current User's Email Address O % O
/Xf If Role Matches &l Example (]
/Zf Long Date {Monday, May 23, 2000} ]
Random Content Example =
}ff Shart Date (05/23/00) (] /;:.f ©
Embed Simple Conkent
4 Long Time (12:00:00 AM) O Z ©
/Xf Embed Complex Content (]
/xf Shart Timme (12:00) [T el
&] Done & Interret F&] htep:f/ 4 Internet

Exhibit 11-19: Contents of ActiveBlocks® (available in the Schoolwires Editor)

As listed in Exhibit 11-9, the Standard ActiveBlocks™ are:
e $UF, which will display the current user’s first name.
e $UL, which will display the current user’s last name.
e $UN, which will display the current user’s full name.

e $UZ, which will display the current user’s zip code as entered in the
user’s profile.
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$UE, which will display the current user’s email address.

$D1, which will display the current date in long format (e.g., Monday,
May 23, 2000).

$D2, which will display the current date in short format (e.g., 5/23/00).

$D3, which will display the current time in long format (e.g., 12:00:00
AM.).

$D4, which will display the current time in short format (e.g., 12:00).
This will display in 24-hr format.

$SN, which will display the current section name.
$CN, which will display the current channel name.

[$IF ROLE IN “1,2,5,6’$]Success[$ELSE IF ROLES$]Fail[$END IF
ROLES$], which will display the content if the current user’s role
matches a role on the list. Note: you must edit the script to reflect the
roles you wish to be included. Replace “success” and “failure” with
the content you wish to display.

[If Role Matches All:[$IF ROLE IS “1,2,5,6’$]Success[$SELSE IF
ROLES$]Fail[$END IF ROLES$], which will display the content if the
current user’s roles match all the roles on the list. Note: you must edit
the script to reflect the roles you wish to be included.

[$RANDOMS$]content here[SRANDOM NEXT$]content
here[SRANDOM NEXT$]content here[SEND RANDOM$], which
will display content such as pictures randomly as users view the page.
Note: you must edit the script to reflect the content you wish to be
included.

[$X=http://www.google.com$], which will embed external simple
content on your page. This does not include pages with content like
CSS, JavaScript or Framesets. Note: If you want to embed this type of
external content, use Embed Complex Content.

Embed complex content, which will embed external pages with
content like CSS, JavaScript or Framesets in an I-frame on your page.
Note: No script will display in the Editor.

TIP: User information (e.g., name, email address) for these
ActiveBlocks™ will display exactly as it is entered in the user’s profile.
If there is a discrepancy between what you expect and what you get
using an ActiveBlock, check the user’s profile.
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Template ActiveBlocks™

Page Layouts

Q Rich-Media Objects

}\/f{ ActiveBlocks®

}J’f Template ActiveBlocks®

Insert...
Select an Itern and Click Mext.

| »

}ff ChannelSection Mavigation
}ff Section MNawvigation

ﬁf Site Shortouts

ﬁf Welcome Text

ﬁr Announcements
ﬁr Headlines & Features
ﬁf If Channel In Lisk Example

ﬁf Parent Site Name

;.’-5'{ Site Map Link

000000 O0O0

W

Exhibit 11-20: Contents of Template ActiveBlocks® (available within Editor in Styler™)

As listed in Exhibit 11-20, the Template ActiveBlocks™ are:

[$CHANNELSECTIONMENUS$], which will pull in the navigation
you created for your Channel Section menu. This menu contains the
channels you have assigned to your site and to which you have added
sections. (See Chapter 5: “Site Manager—Site Workspace” for
information on creating custom channels and assigning channels. See
Chapter 6: “Site Manager—Channel Workspace” for information on
adding sections.

[$SECTIONNAVS$], which will pull in the navigation you created for
your section. This is either the default Auto List of pages or the section
Hierarchy List that is active for a section. See Chapter 9: “Edit Site
and Section Hierarchy” for more information on creating Hierarchy
List navigation.

[$SITESHORTCUTSS], which will pull in the navigation you created
for your site. See Chapter 9: “Edit Site and Section Hierarchy” for
more information on creating Hierarchy List navigation.

[SWELCOMETEXTS$], which will pull in the welcome text you
created for your homepage.

[$HEADLINES$], which will pull in the headlines you created for
your homepage.

[SANNOUNCEMENTSS$], which will pull in the announcements you
created for your homepage.
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e [$IF CHANNEL IN “10,20°$]You are in a Site or Subsite.[$ELSE IF
CHANNELS$]You are in a Section.[$END IF CHANNELS$], which
will display the content if the current channel role matches a channel
in the list. Note: You must edit the script to reflect the display you
desire.

e $PN, which will display the parent site name. Generally, this is the
main (e.g., district) site name.

e [$SITEMAPLINKS], which will pull in the link to the site map. Note:
You must create and upload a graphic named nav_sitemap.gif for this
link or it will display as a broken link. Upload the graphic to the
_assets folder in the template folder of the template in which you will
be using the link. Sample graphics are available at the Schoolwires
Community & Support site (http://help.schoolwires.com).
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How to Edit Page Options (Page Options Tab)
If you wish to edit the page options for your template:

1. Click on the Page Options tab. The contents of the Page Options tab will
display. (See Exhibit 11-21.) To set or change the page options:

< Home

Copy1SbRoyalBlue-White Template

Homepage Layout
Click below ta edit a regian,

5 | Page Options L

Home = Page Dptions

Page Options
Select the appropriate settings for your pages. These settings wil affect every page of your website,

2 PREYIEW
© Background Settings
Select an image or a color to display in the backoround of every page on your website, Sub Page Layout
Click below to edit 2 region.
© Text and Link Color Settings
To choose the color settings For your body text and links, use the color picker or enter a hex calar.
© Margins
Set the margins for the pages on your website,
© alignment
PREYIEW

Set the alignment For the pages on vour website.
Copy15hRoyalBlue-
White
Number: 71

Save Cancel
Status: Inactive

Exhibit 11-21: Content of Page Options tab

a. To set or change background settings, click on the arrow © 1o the
left of Background Settings. The Background Settings group will
expand. (See Exhibit 11-22.)

@ Background Settings

Select animage or a color to display in the background of every page on vour website,

Backaround Image:

Background Color;

Exhibit 11-22: Background Settings group expanded

i. Background Image: If you wish to display a background image:
1) Enter the file name of the background image here.

2) Upload the image to the _assets folder within the folder for this
template in Manage Files & Folders.

ii. Background Color: Enter a hex color or use the Color Picker to
choose a background color for your pages.
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b. To set or change the text or link color settings for your pages:

i. Click on the arrow® to the left of Text and Link Color Settings.
The Text and Link Color Settings group will expand. (See Exhibit
11-23.)

ii. Enter a hex color or use the Color Picker to choose the color
settings for your body text and links.

1) Body Text: sets the default color used for text throughout your
website.

2) Links: sets the default color used for hyperlinks throughout
your website.

3) Visited Links: sets the default color for hyperlinked text after a
visitor has viewed it.

4) Active Links:

@ Text and Link Color Settings

Ta choose the calar settings For your body text and links, use the calor picker or enter a hex calar,

Body Text; Lirks:
Pick Pick

Yigited Links: Active Links:

Pick Pick

Exhibit 11-23: Text and Link Color Settings expanded
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c. To set or change the margins for your pages:

i. Click on the arrow® to the left of Margins. The Margins group
will expand. (See Exhibit 11-24.)

ii. Enter the margins you desire for your pages. Note that you must
set margins for Internet Explorer differently that you do for
Netscape®.

€ Margins

Set the margins For the pages on your website,

Left Margin: Top Margin:

0 e 0 e
Margin Width: Margin Height:
0 M5 0 MS

Exhibit 11-24: Margins group expanded

d. To set or change the alignment for your pages:

i. Click on the arrow® to the left of Alignment. The Alignment
group will expand. (See Exhibit 11-25.)

€ Alignment

Set the alignment for the pages on wour website,

® Left O center O Right

Exhibit 11-25: Alignment group expanded

ii. Click in the radio button for the page alignment you would prefer.
Left alignment is the default setting for the standard Schoolwires
templates.

2. Once you have made all the changes to the page options you desire, click
on the Save button (or the Save & Publish button if you are working with
the active template) on the bottom left of the Page Options tab. Any
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expanded groups will collapse and a message will display at the bottom of
the Page Options tab, confirming that your changes has been saved (and
published if applicable) and indicating the date and time they were saved.
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How to Edit Navigation Options (Navigation Options Tab)

If you wish to edit the navigation options for your template, click on the
Navigation Options tab. The contents of the Navigation Options tab will
display. (See Exhibit 11-26.) On this tab, you can select the settings for:

e Channel navigation objects,
e Section navigation objects.

Channel Navigation

Image-based vs. Text-based Navigation

Since the first decision you must make in editing your navigation
options is whether to use image-based or text-based navigation, it is

important for you to understand the advantages of each of these
options.

You will want to select image-based navigation if you want to retain
the integrity of your channel buttons. For instance, if your buttons use
special fonts or graphics, you may want to select image-based
navigation to maintain the desired look of your website.

On the other hand, if you desire dynamic channel button creation
while still being able to create a unique appearance, you will want to
select text-based navigation.

Copy15bRoyalBlue-White Template sHome

Homepage Layout
Click below to edit 3 region,

Navigation Options

Home > Navigation Options

Navigation Options
Select the desired settings for your channel and section navigation objects,

e PREVIEY
© channel Navigation

Set your Channel Navigation settings, Sub Page Layout
Click below to edit a region,
© section Navigation

Use Cascading Style Sheets (CS5) to insert styles for your section navigation,

Save Cancel
PREVIEW

Copy 15bRoyal Blue-
White

Number: 73
Status: Inactive

Exhibit 11-26: Contents of Navigation Options tab
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How to Edit Channel Navigation Options on the Navigation Options Tab
To set your channel navigation:

1. Click on the arrow® to the left of Channel Navigation. The Channel
Navigation group will expand.

2. To set or change the Navigation Type.

a. To select image-based navigation, click on the radio button to the left
of Image Based.

b. To select text-based navigation, click on the radio button to the left of
Text Based.

3. If you select image-based navigation, you will notice only one sub-group,
Menu Options. (See Exhibit 11-27.) However, if you select text-based
navigation, a second sub-group, Button Options will display. (See Exhibit
11-28.) Completing these two options will be discussed later in this
section.

© channel Navigation

Set your Channel Navigation settings,

MNavigation Type:

You may choose to use image-based o text-hased navigation, Click in the radio buttan to the left of your chaice.
@ Image Based

If you choose image-based navigation, you must have the appropriate images for each channel created and uploaded to wour template,
© Text Based

Texi-based navigation uses Cascading Style Sheets (C55), If you choose text-based navigation, you will need to format your channel buttons below,

Display Home button:

You may chooss ko hide or display the Home button on the Channel bar. Click in the apprapriste radie button to the &R of your chaice.

@® on
C off

Display Calendar button:
You may choose to hide or display the Calendar buttan an the Channel bar, Click in the appraopriate radio button to the left of your chaice,

O on
® off

© Menu Options

Menu Options control the appearance of the section drop-down lists on the Channel bar,

Exhibit 11-27: Channel Navigation group for image-based navigation expanded
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@ channel Navigation

Set your Channel Mavigation settings.

Navigation Type:

fou may choose to use image-based or text-based navigation, Click in the radio button to the left of your choice,
O Image Based

T you chooss image-based navigation, you must have the appropriste images for each channel crested and uploaded to your tamplats.

@ Text Based

Text-based navigation uses Cascading Style Sheets (TS5, If you choose text-based navigation, you will need to Format vaur channel buttons below,

Display Home button:

Yfou may chaose to hide or display the Home button o the Channel bar, Click in the spprapriste radio button to the left of your chaice,

® on
C off

Display Calendar button:

You may choose to hide o display the Calendar buttan o the Channel bar. Click in the sppropriste radia button o the left of your choice,

QO on
@ off

© Button Options

Button Options contral the appearance of the buttons that display on the Channel bar of your website if you have selected text-based channel
navigatian,

© Menu options

Menu Options control the appearance of the section drop-down lists an the Channel bar.

Exhibit 11-28: Channel Navigation group for text-based navigation expanded

4. Display Home button: You may choose to hide or display the Home button
on the Channel bar. Click in the appropriate radio button to the left of your
choice. Note: The default for this setting is “Off.” Therefore, if you want
your Home button to display, you must click in the “On” radio button.

5. Display Calendar button: You may choose to hide or display the Calendar
button on the Channel bar. Click in the appropriate radio button to the left
of your choice.

Notes:

e The default for this setting is “Off.” By enabling this here,
you are bringing the Calendar button in dynamically using
CSS.

e The image-based standard Schoolwires templates all have
a calendar graphic on the Channel bar. Therefore, if you
choose “Display Calendar button” and you are using an
image-based standard template, two Calendar buttons will
display on the Channel bar. One of these will be the text-
based calendar button, which brings in the calendar
dynamically. The other will be this calendar graphic, which
is linked to the calendar. To remove this graphic calendar
button, access the Homepage Layout and the Top Region of
the Sub Page Layout and delete the image from the
Channel bar.
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@ Menu Opti
Menu Options o

General Dptions:
Set the general appearance of your menu iters by completing the options below,

Menu Crientation: |Ele|0w Channel button %
Meru Border: pixel(s)

Menu Border Calor: Pick
Menu Effect:

Menu Font Family;

Menu Font Size: pixels

Menu Font Weight:
Menu Font Decoration:

Menu Item Padding:

Enter the padding in pixels that will surround the text of your menu items,
Top:
Bottomn: O Left: 0

Unselected Menu Item Options:
Set the appeatance of your menu items befare a user selacts them by completing the options below,

Font Color: i
Background Colar: ik
Hover Menu Item Dptions:
Set the sppesrance of your meny iterns when & user mouses cver (e, howers) hern by complating the options below,
Font Color: BIEk
Pick

Background Colar:

Only supparted by Windows Internet Explarer (IE),

|Se|e|:t aWeb-safe Font Family... v | Pick

0 Right: O

Exhibit 11-29: Channel Navigation Menu Options sub-group expanded

6. Edit Menu Options: Menu Options control the appearance of the section
drop-down lists on the Channel bar. These menu options will apply
whether you are using image-based or text-based navigation. Click on the

arrow

© (0 the left of Menu Options. The Menu Options sub-group will

expand. As you can see from Exhibit 11-29, they include:

a. General Options:

Menu Orientation: Note: If you have placed your Channel bar on
the left side of your page, you will want to choose “Right of
channel bar” as the orientation. However, this will impact the left
navigation on your subpages.

Menu Border

i. Menu Border Color

Menu Effect: Note: Only supported by Windows® Internet
Explorer.

Menu Font Family: Type in a font or select a Web-safe font from
the drop-down list and then click on the Pick button to select it.
Note: To ensure that your menu items display uniformly on most
computers, it is wise to choose a Web-safe font.

User Guide

Page 11-30



Schoolwires Academic Portal 4.0 Using Schoolwires Styler ™

vi. Menu Font Size: We recommend 12.
vii. Menu Font Weight: We recommend “normal.”

viii.  Menu Font Decoration: You can choose no decoration or
underlining as the decoration.

b. Menu Item Padding: Enter the padding (i.e., space) in pixels that will
surround the text of your menu items (i.e., section menu names). We
recommend 2 or 3 for the top and bottom padding and 3-5 for the left
and right padding.

c. Unselected Menu Item Options: Enter a hex color or use the Color
Picker to complete the options to determine the appearance of your
menu items (i.e., section menu names) before users select them.

d. Hover Menu Item Options: Enter a hex color or use the Color Picker to
complete the options to determine the appearance of your menu items
(i.e., section menu names) when users mouse over (i.e., hover over)
them.

7. Edit Button Options: If you have selected text-based navigation for your
Navigation Type in Step 2, this Button Options sub-group will be
available. The information you enter here determines how your buttons

will display on the Channel bar of your website. Click on the arrow
to the left of Button Options. The Button Options sub-group will expand.
As you can see from the following exhibits, they include:

© Button Options

Button Options control the appearance of the buttons that display on the Channel bar of your website if you have selected text-based channel
navigation.

General Options:

Fort Farnily:

| SelectaWeb-safe Font Family... v | | Pick

Font Size: pixels

Text Align: Certer v

Margin:

Enter the margins in pixsls that wil surround the padding of yaur buttans,

Top: 0 Right; 0

Bottom: 9 Left: 0

Padding:

Enter the padding in pixels that will surround the text of your buttons.

Top: 0 Right; 0

gottorn: O Left: 0

Dimensions:

For uniform button width and height, enter those in pixels, Otherwise, button width and height will be relative to the text of each button,
width; O Height: 0

Exhibit 11-30: Part of the Button Options sub-group for text-based navigation expanded
a. General Options: (Exhibit 11-30)

i. Font Family: Type in a font or select a Web-safe font from the
drop-down list and then click on the Pick button to select it. Note:
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To ensure that your menu items display uniformly on most
computers, it is wise to choose a Web-safe font.

ii. Font Size: We recommend 12 or 13.
iii. Text Align

. Margin (Exhibit 11-30): Enter the margin in pixels that will surround

your padding. Exhibit 11-31 shows the relationship among text,
padding and margin.

Margin

Button
Text

Exhibit 11-31: Relationship among text, padding and margin

c. Padding (Exhibit 11-30): Enter the padding in pixels that will surround

your text. Exhibit 11-31 shows the relationship among text, padding
and margin.

TIP: If your channels are running together on the Channel bar,
you probably have not entered values for your padding.

Dimensions (Exhibit 11-30): For uniform button width and height,
enter those in pixels. Otherwise, button width and height will be
relative to the text of each button. A width of 90-100 and a height of
25-35 are common. However, the dimensions will depend on the
template. Note: You can assign more channels if you leave these blank
and allow the dimensions of each button to be set relative to the text of
the channel name.

Unselected, Hover and Selected Options: When you are setting the
appearance for your buttons in text-based navigation, you need to set
their appearance in the unselected, hover and selected states. Note:
When deciding the appearance of the channel buttons, you have two
options for all three states:

e You can define the channel buttons using CSS.
e You can use images for the button backgrounds.

As you can see from Exhibit 11-32 (Unselected Options),
Exhibit 11-33 (Hover Options) and 11-34 (Selected Options),
included in each of these are:
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Font Color
Font Weight

iii. Font Decoration

If you define the channel buttons using CSS, you will define:
1) Background Color

2) Border (thickness in pixels)

3) Border Color

If you use images for the button backgrounds, you will need:

1) Left Background Image (required): Note: You only need a left
background image if you do not require tabs.

2) Right Background Image (optional) Note: If you want tabs, you
will need both a right and left image to create this effect.

Note: If you use background images for the buttons on a
text-based template, you can use your own background
image or use one of the stock images that we have made
available to you on the Community and Support Site. To use
those images:

e Access the images by clicking on Click here from the
Unselected Options, Hover Options or Selected Options.
Graphics like those shown in Exhibits 11-35 and 11-36 will
display.

e Download the images you desire to your desktop.

e Use the Browse button to start the Insert Image Wizard. See
Chapter 8: “Working with the Schoolwires Editor” for more
information on the standard Schoolwires Insert Image
Wizard.

o Follow the steps for the Insert Image Wizard. The file path
for the image you chose will display to the right of the
image identifier (i.e., left or right background image for the
option in which you are working).

As noted above, you may also use other button background
images that you have created for this purpose. Use the
Insert Image Wizard to upload them to your site just as you
would the stock images.
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Unselected Options:

Font Colar:

Fart Wwieight:
Font Decoration:
Backaround Color:
Border:

Border Calar:

Left Backaround Image:

[Cptionall

earance of wour buttons before a user selects thern by completing the options belaw,
Click hereYe view and download sample graphics.

Pick

Pick
0 piscel (5]
Pick

Browse...

Right Background Image: Browse...

Exhibit 11-32:

Unselected Options for Buttons in text-
based navigation

Hover Options:

Fort Color:

Background Color;

Border Color:
Left Background Image:

Right Background Image:
(Dptional)

goearance of vour buttons when a user mouses aver (i.e., hovers) them by campleting the options below,
@ view and download sarple graphics,

Fort "Weight:
Font Decoration:

Border: 0 pixel(s)

Pick

Pick

Pick
Browse...
Browse...

Exhibit 11-33: Hover Options for Buttons in text-based navigation

Selected Options:

Font Colar:

Fart Wwieight:

Font Decoration:
Background Color;
Border:

Border Color:

Left Background Image:

Right Background Irmage:
[Dptional)

tons after a user selects themn by completing the options below,

pearance of wour but
lick. her: view and download sample graphics.

Pick
Pick
0 pizel(s)
Pick
Browse...
Browse...

Exhibit 11-34: Selected Options for Buttons in text-based navigation
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Bevel Channel Button Background Graphics

Unselected Button
Hover Button

Selected Button

Unselected Button
Hower Button

Selected Button

Unselected Button
Hover Button

Selected Button

Unselected Button

Hower Button

Selected Button

Exhibit 11-35: No tabs: left image sufficient

Tab Channel Button Background Graphics

Left Image Right Image

Unselected Button

Howver Button

Selected Button

Unselected Button

Hover Button

Selected Button

Unselected Button

Hower Button

Selected Button

Unselected Button

Howver Button

Selected Button

Exhibit 11-36: Tabs: left and right images required
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8. Click on the Save button (or the Save & Publish button if you are working

with the active template) on the bottom left of the Navigation tab once you
have made all desired changes to your channel navigation settings. Any
expanded groups will collapse and a message will display at the bottom of
the Navigation Options tab, confirming that your changes has been saved
(and published if applicable) and indicating the date and time they were
saved.

Section Navigation
How to Edit Section Navigation Options on the Navigation Options Tab

To set your section navigation:

1. Click on the arrow® to the left of Section Navigation. The Section

Navigation group will expand. As you can see from Exhibit 11-37, until
you have entered section navigation using Cascading Style Sheets (CSS),
this will be blank.

Enter the styles for your section navigation using CSS. Note: You can
click on the Insert Default Styles button to insert the Schoolwires default
section navigation styles. This will set the styles for all page links within
your section navigation whether you are using auto list or hierarchy list.
(See Exhibit 11-38.)

Note: This also sets the style for Site Shortcuts.

& If you insert Section Navigation Styles here, you must delete
them from the Template Styles on the Advanced Styles tab.

Note: The best way to do this is the click on the Insert Default
Styles button within Template Styles on the Advanced Styles
tab.

@ section Navigation

Use Cascading Style Sheets (CS5) to insert styles For your section navigation.

A\ When inserting section navigation styles here, you must delete them from the Template Styles on the Advanced
Styles Tab.

Insert Default Styles

Exhibit 11-37: Blank Section Navigation group on Navigation tab
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@ Section Navigation

Use Cascading Style Sheets {C55) ta insert styles for your section navigation.

A when inserting section navigation styles here, you must delete them from the Template Styles on the Advanced
Styles Tab,

Insert Default Styles

s
SECTION AND HIERARCHY NAVIGATICN *f
i

*f

Used when navigation node is not selectad */

ey e i

M Formats the size, border and background calor */
SWNay {

background-color: #FOFOFC;

padding: 5 5 5 5;width: 200;

baorder: 1px solid FOFOFD;
¥

FF Formats the textlink #*/

Exhibit 11-38: Section Navigation group on Navigation tab with Schoolwires defaults inserted

3. Click on the Save button (or the Save & Publish button if you are working
with the active template) on the bottom left of the Navigation tab once you
have made all desired changes to your section navigation settings. Any
expanded groups will collapse and a message will display at the bottom of
the Navigation Options tab, confirming that your changes have been saved
(and published if applicable) and indicating the date and time they were
saved.
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How to Edit Advanced Styles (Advanced Styles Tab)

As you can see from Exhibit 11-39, on the Advanced Styles tab, you use
Cascading Style Sheets (CSS) to set the styles for the Editor and to format
Schoolwires template elements such as Headlines, Announcements and all
elements on the Schoolwires page types.

If you wish to edit the advanced styles in your template, Click on the
Advanced Styles tab. The contents of the Advanced Styles tab will display.
(See Exhibit 11-39.)

< Home

Copy1SbRoyalBlue-White Template

Homepage Layout
Click below to edit a region.

s | Advanced Styles
Home > Advanced Styles
Advanced Styles

Use Cascading Style Sheets (C55) to set the styles for the Schoolwires Editor and to format Schoolwires termplate elements such as
Headlines and Announcemments.

PREVIEW

© Editor Styles
Sub Page Layout

Set the styles for the Schoolwires Editor, These content styles can be used to provide limitedycontrolled selection of fonts and Formatting. Click below to edit a region,

© Template Styles

Set the styles for the Schoolwires template elements such as Headlines and Announcements,

Save Cancel
PREVIEW

Copy 15bRoyalBlue-
hite

Number: 73

Status: Inadtive

Exhibit 11-39: Contents of Advanced Styles tab

How to Edit Editor Styles

Editor Styles: If you are not restricting formatting in the Schoolwires
Editor, setting up styles for use within the Editor is optional.
However, if you are restricting formatting, you must set up styles for
the Editor if you wish to provide optional fonts, font sizes or both.
You do that here. To set the styles for the Schoolwires Editor:

1. Click on the arrow® to the left of Editor Styles. The Editor Styles
group will expand. Unless you have entered CSS for the styles you
wish to use, this will be blank.

2. Use CSS to enter the styles you wish to be available to editors when
they are using the Schoolwires Editor. In Exhibit 11-40, we have
entered the Schoolwires sample Editor styles by clicking on the Insert
Sample Styles button.

3. Click on the Save button (or the Save & Publish button if you are
working with the active template) on the bottom left of the Advanced
Styles tab once you have made all desired changes to your Editor
Styles. Any expanded groups will collapse and a message will display

User Guide Page 11-38



Schoolwires Academic Portal 4.0 Using Schoolwires Styler ™

at the bottom of the Advanced Styles tab, confirming that your changes
has been saved (and published if applicable) and indicating the date
and time they were saved.

@ Editor Styles
Set the styles for the Schoolwires Editor. These content styles can be used ko provide limited)controlled selection of fonts and Formatting.
Insert Sample Styles

¥ CS5 Document */ |

Jitde {
font-family : Arial, Helvetica, sans-serif;
font-size: 24px;
line-height: 30p:x;
color: #000000;

i

subtitie { e
font-family; Arial, Helvetica, sans-serif; T
font-size: 16px;
line-height: 22px;
font-weight: bold;
color; #000000;

i

header { L
font-family: Arial, Helvetica, sans-serif;
font-size: 24pix;
background-color: #0086686;

color: #000000;
i)

Exhibit 11-40: Editor Styles with sample styles inserted
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How to Edit Template Styles

Through the template styles, you use CSS to set the styles for the basic
Schoolwires template elements Headlines, Announcements and all
elements on the Schoolwires page types.

To set the template styles:

1.

Click on the arrow® to the left of Template Styles. The Template
Styles group will expand. If you are using a standard Schoolwires
template, the default styles will already be entered. Exhibit 11-41
shows the Template Styles with the default styles inserted.

Enter or modify the template styles as desired. Note: You can restore
the Schoolwires default template styles by clicking on the Insert
Default Styles button.

Note: <% You should insert default styles here if you’ve
inserted the default styles for Section Navigation on the
Navigation Options tab.

@ Template Styles

Set the styles for the Schoolwires template elements such as Headlines and Announcements.

Insert Default Styles |

¥

}

F¥CS5 Document */

)

M
#* HEADLIME CLASSES oy
i

SWHeadlinesTitde A {

SWHeadlinesTeaser{

!

font-famiky: Tahoma, Arial;
font-size: 12px;
font-weight: bold;

color: #000000;
text-decoration: none;

font-family: Tahoma, Arial;
font-size: 12px;

color; #000000;
font-weight: normal;

o
FEANMOUNCEMENT CLASSES %/

i

3.

Exhibit 11- 41: Template Styles with default styles (CSS) inserted

Click on the Save button (or the Save & Publish button if you are
working with the active template) on the bottom left of the Advanced
Styles tab once you have made all desired changes to your Template
Styles. Any expanded groups will collapse and a message will display
at the bottom of the Advanced Styles tab, confirming that your changes
has been saved (and published if applicable) and indicating the date
and time they were saved.
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How to Edit Head Content (Head Content Tab)
If you wish to edit the head content in your template:

1. Click on the Head Content tab. The contents of the Head Content tab will
display. As you can see from Exhibit 11-42, until you enter head content
this will be blank. On this tab you can enter such things as JavaScript™,
Meta Tags or custom styles.

< Hom

Copy1SbRoyalBlue-White Template “

Homepage Layout

Head Content Click. below ta edit a region,

Home > Head Content

Head Content

Enter Head content for your template here, Head content can incude such things as JavaScript™, Meta Tags of custom styles.

PREYIEW

Sub Page Layout
Click. belows to edit a region,

PREYIEW

i<

Copy 15bRoyalBlue-
White
Number: 73

Status: Inactive
Save cCancel

Exhibit 11-42: Head Content tab will be blank until you enter content.

2. Enter the head content you desire.

3. Click on the Save button (or the Save & Publish button if you are working
with the active template) on the bottom left of the Head Content. A
message will display at the bottom of the Head Content tab, confirming
that your changes has been saved (and published if applicable) and
indicating the date and time they were saved.
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Creating a New Template

Prior to creating a new template, you will need to develop the concept. In
addition, if you are going to use image-based navigation in your custom
template, you will need to create the images for the template. You will use an
image production tool to do this. We recommend Macromedia® Fireworks®.

Required Images for Hierarchy List Navigation

If you plan to use Hierarchy List navigation, you will need to develop three
sets of graphics for your nodes (i.e., bullets) at each level. For each level, you
will need:

e A graphic named bullet.gif, which shows a bullet that will be used for a level
(page) with no sublevels.

e A graphic named open.gif, which shows a bullet as it will appear when a user
accesses or opens that level.

e A graphic named close.gif, which shows the bullet as it will appear for a
closed level that has sublevels.

You can use images rather than bullets in your Hierarchy List navigation.

See Chapter 6: “Edit Site and Section Hierarchy Navigation” for more
information on creating Hierarchy List navigation.

How to Create Channel Buttons for the Channel Section Menu (Image-based
Templates)

If you are using image-based navigation, you will need three images for each
channel on your page. See Appendix A: “Editing Channels Names & Creating
Channel Imagery” for more information.

You will need:

e Animage for the unselected mode that displays when the channel is not
selected.

e An image for the selected mode that orient the end user. For instance, you
might have the selected section in bold while the other sections are in normal

type.
e An image for the channel watermark that appears in each section.

Since most navigation elements are text or line art, these images are generally
GIFs. However, you can use pictures as navigation elements. JPEG is the
recommended format for pictures. Since the Channel Section menu is relative,
the images for these buttons can be any size, shape and color.
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How to Obtain Channel ID Numbers

To name the images you will create for the channel buttons, you will need

the channel identification (ID) numbers. To obtain these numbers:

1.
2.
3.

Access the Site/Subsite Workspace.
Click on the Customize your Site task.

Click on Customize Channels. It will expand to show three sub-tasks in
the Site Workspace and two sub-tasks in the Sub-site Workspace.

Click on the Assign Channels sub-task. An Assign Channels page like the
one shown in Exhibit 11-43 will display. The active channels for your site

or subsite will be checked.

Record the ID numbers for the site or subsite for which you are creating a
template. These are the numbers in parenthesis to the right of the channel

name.

@} Happy VYalley High School Workspace

Home > Customize your Site > Assign Channels

Academics @

Activities (50) ID #
Alumni (32)

Art Gallery (39)
Classrooms (35)
Community (120}
Custom Channel 1 (91}
Custom Channel 3 (93}
Custom Channel 5 (95)
Custom Channel 7 (97])
Custom Channel 9 (99])
Employment (72}
Fundraising (55}
Libraries {(44)
Organizations (80}
Our School (60}
Programs (46)
Resources (65)
Services (100}
Teachers (70}
Technology (36)

CANCEL

OO0O0O00O0O00OO0OO0EOOOOOOEOOO

. OO OOROOOOO0O0O0O0O0O0O0O0OOO0OE®

Academies (37)
Administration (90)
Applications (121)
Athletics (40)

Clubs (33}

Curriculum (73}
Custom Channel 2 (92}
Custom Channel 4 (94)
Custom Channel 6 (96)
Custom Channel 8 (98]
Departments (38)
Faculty (71)
Information (115}
Library (42}

Our District (75)
Policies {123}

PTO (31)

Schools (43}

Staff (125)

Teams (41}

Wocational (47)

Exhibit 11-43: Assign Channels page
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Formats for the Images for Channel Buttons

You must use a specific format when naming the images for the channel
buttons. These formats are:

e For the image for the unselected mode: nav_{channel#)}.gif. Replace
{channel#} with the ID number you recorded. For example,
{nav_123.gif} would be the image for the unselected mode for the
Policies Channel.

e For the image for the selected mode: nav_{channel#}_selected.qgif.
Replace {channel#} with the ID number you recorded. For example,
{nav_123 selected.gif} would be the image for the selected mode for the
Policies Channel.

e For the image for the channel watermark: _{channel#}.gif. Replace
{channel#} with the ID number you recorded. For example, {123.gif}
would be the image for the watermark for the Policies Channel.

TIP: The Channel Section menu is relative. Therefore, if you move a channel,
the section menu under it will move as well. The channel buttons are also
dynamic. That is, if you remove a section from your site, it will disappear from
the channel drop down list or channel directory page. We recommend that you
have no more than nine channels. In designing your website, follow the two-
click rule: no content should be more than two clicks away from the end users.

How to Create a New Template
To create a new template:
1. Access the Site Workspace.

2. Click on the Manage Site Templates task. A Manage Site Templates page like
the one shown in Exhibit 11-44 will display.

@ Happy Valley School District Workspace

New Manage Site Templates

Template |r1mmr£s PUBLISH ACTIVE TEMPLATE | IMPORT TEMPLATE
button

Current Templates

[5®  1s1cardinalRed-0ldGold ( 68 , nactive) OPTIONS | REMIVE | EXPORT

[&’ 156Purple-Brighti=old [ Z-rireesee EOILL_(PTIONS_F EXPORT
“ ID number & Status

|§~Zz, 15bRoyalBlue-Whiti ( &4, Active EYPORT
Last Published: &/14,/2005 4 >

[3%  1sKellyGreen-white 70, Tnactive) OPTIONS | REMIVE | EXPORT

[&5 CopylSbRoyalBlue-White (71, Inactive) OPTIONS || REMOVE | EXPORT

Exhibit 11-44: Manage Site Templates page
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3. Click on the New Template button on the top left of the Manage Site
Templates page. A New Template form like the one shown in Exhibit 11-45
will display.

@} Happy Valley School District Workspace

Manage Site Termplates
HEW TEMPLATE  EDIT TEMPLATES

Template Name:

Description:

[ 1 would like to share this template with the sub-sites.

CANCEL

Exhibit 11-45: New Template form

4. Enter the name of the template and its description.

Click in the checkbox to the left of “I would like to share this template with
the subsites” if you want to share the template right away.

TIP: You can share the template when it is finished by clicking on the
Options button to the right of it in the Manage Site Templates page and
then clicking in this checkbox.

Click on the Save button. The Manage Site Templates page will return as the
active window. The template you just added will appear. Notice that it has a
number and the word “Inactive” in parenthesis after its name. The number is
the ID number for this template.

7. Record the ID number for the template.
8. Access the Site Workspace.

. Click on the Manage Files & Folders task. The Manage Files & Folders page
will display.

10. Open the folder for the template you just added.
11. Open the _assets folder. A window like the one shown in Exhibit 11-46 will

display. Notice the file path at the bottom of the page. Since you are creating a

new template, there are no assets files in the _assets folder.
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@ Happy Valley School District Workspace
Manzage Files & Folders
[Z) REFRESH (T NEWFOLDER B  UPLOAD

Name Size Modified

|
m_" wint/lih/ document,/ _template%&@

0 folder(s), file(s) - Total Size: 0B

Exhibit 11-46: Open Assets folder

12. Click on the Upload button. An Upload File Wizard will display.

13. Click on the Browse button. This will allow you to browse your computer or

network for the image file(s) you want to upload. You can upload up to five
files at a time.

14. When you locate the image file you wish to upload, click on the Open button.
The Upload File Wizard, populated with the file path for the image file you
chose, will return as the active window.

15. Once you have chosen as many image files as you wish to upload, click on the
Next button. When the first batch of image files have been uploaded

successfully, you will see a confirmation message like the one shown in
Exhibit 11-47.
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a http://document.schoolwires.com;/document /sitemanager/filemana = | Ellil

124 .gif has heen successfully uploaded to the server,

Upload More Files... | | Finish |

Exhibit 11-47: Confirmation message

16. If you wish to upload additional image files, click on the Upload More Files
button. The Upload File Wizard will display again.

17. Repeat Steps 11 to 15 until you have uploaded all of your image files.

18. Click on the Finish button once you are finished uploading image files. You
will get a Retry message like the one shown in Exhibit 11-48.

Microsoft Internet Explorer il

Click Retry to send the information again,

& The page cannot be refreshed without resending the information,
ar click Cancel o return to the page that wou were trying to view,

Retry I Cancel

Exhibit 11-48: Retry message

19. Click on the Retry button. The open _assets folder will return as the active
window. If you click on the Cancel button, you will need to refresh the page
in order to see the image files you just uploaded.

20. Complete the creation of your template by following the directions for editing
a template. See “How to Edit a Template” earlier in this chapter.
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