Access Assignment 2
Directions:

1. Open Create a new table (saved as Ad Rep Table – Your Last Name) in Design View using the structure and data below.

	
Structure of Ad Rep Table


	FIELD NAME
	DATA TYPE
	FIELD SIZE
	PRIMARY KEY

	Ad Rep Number
	Text
	2
	Yes

	Last Name
	Text
	10
	

	First Name
	Text
	8
	

	Comm Rate
	Number
	Double
	

	Commission
	Currency
	
	


2. Switch to data sheet view and enter the following records.
	
 Records for Ad Rep Table


	AD REP NUMBER
	LAST 
NAME
	FIRST
 NAME
	COMM RATE
	COMMISSION

	26
	Febo
	Jen
	0.09
	$6,500.00

	29
	Martinson
	Kyle
	0.08
	$6,250.00

	32
	Rogers
	Elena
	0.09
	$7,000.00


3. Once you have completed inputting the records, save as Ad Rep Table – Your Last Name. 

4. Create a form based on the Ad Rep Table. Change the title to Ad Rep Form – Your Last Name. 

5. Create a query and use the Advertiser table. Include only the Name, Balance, and Ad Rep Number fields. Use #26 for the Ad Rep Number criteria. Sort the name in ascending order. Save it as Advertiser 26 Query – Your Last Name. Preview and be sure everything fits on one page. 

6. Prepare an advertiser status report, using the Report Wizard and the Advertiser table, that lists the advertiser’s number, name, balance, and amount paid. Sort the balance Descending order. Choose the Tabular format. Save as Advertiser Status – Your Last Name. 


7. E-mail your database to wcox@kenton.k12.ny.us. Please be sure to attach your file and put in the subject Access Assignments – Your Last Name. Thank you!

